Guidelines for Paper-setter for B.E./MBA/MCA/Dip HMCT university examination 
1. Firstly paper setter has to copy sample paper format given in CD by GTU on desktop. Then enter the questions in the format pasted on desktop and on its completion copy complete question paper in CD. 
2. After CD writing, completely remove question paper from the PC Hard-disk by entering SHIFT+DELETE. It will be the sole responsibility to maintain the confidentiality of work allotted to you.
3. The Paper-setter should set paper of total 70 marks for the B.E./Diploma Engg/MBA/MCA university Exam

4. The question paper will contain total five questions. Each question will be of 14 marks for B.E./Diploma Engg/MBA/MCA university Exam.
5. In any circumstances a question will not have more than 3 sub-parts. Pl. mention marks allotted for each sub-part of the question.
6. Question No. 1 and Question No.2 (partly) will be set as compulsory question. The weightage of compulsory questions is equal to 30 percent i.e. 21 marks.
7. Other remaining questions should be given full complete question option rather than any internal option of the sub part of the No. 3,4,5 (excluding Que.2)

8. The question paper should have questions covering the entire syllabus.

9. The paper setter should submit solution of the numerical part of the question paper to the GTU on a separate page in manuscript cover.

10. The question paper has to be typed in MS Word with Times New Roman having letter size 12 point. Do not bold any letter, word or sentence in any part of the question paper.
11. The question paper is to be set in a given format provided to you in CD, in addition to hard-copy of the question paper.
12. The soft copy in CD (with cover) and hard copy in Manuscript cover, both in sealed condition has to be sent in A-4 size cover (duly sealed) provided to you addressing to Controller of Examination.

13. It is desirable to give password to the word document and write password on separate piece of paper and send to undersign in a sealed manuscript cover..

14. It is essential that utmost care is taken at your end to maintain the secrecy of the soft copy at all time.

15. Gujarati version of question paper (only for dip. engg exam paper) must be typed in M.S. Word (Terafont kinnari or shruti font only). The size of font should be 12 point.
16. Write subject  code on green cover (Addressed to controller of examination)

       I/c Controller of Examination[image: image1.png]
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